
 
How to Quickly License a Few Records 

There may be times when you want to license a particular record or a group of records.   
 
Below are the steps to license selected record(s): 
 
Step 1:  Make your selection 
 

 



 

 
Step 2:  Select the record or records you wish to license.  
 
To click on one record, click on the record you want to license.  
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If you wish to click on several records, hold your control button down and click on the records you which to license. 
 

 

3/4 
 



 

4/4 
 

 
Step 3:  Click on your wizard tab on the right side of your screen. 
 

 
 
You will now be able to see the Purchase Wizards. 
 

 
 
Step 4: Drag your highlighted record(s) onto Data Licensing and you will see the following screen: 
 

 
 
Now continue as you normally would to license your records. 


